Table of Contents by Saint Mary\u27s College of California
Faculty Handbook 
Volume 2020 2020-2021 Article 3 
7-1-2020 
Table of Contents 
Saint Mary's College of California 
Follow this and additional works at: https://digitalcommons.stmarys-ca.edu/faculty-handbook 
Recommended Citation 
Saint Mary's College of California (2020) "Table of Contents," Faculty Handbook: Vol. 2020 , Article 3. 
Available at: https://digitalcommons.stmarys-ca.edu/faculty-handbook/vol2020/iss1/3 
This Table of Contents is brought to you for free and open access by the SMC Handbooks at Saint Mary's Digital 
Commons. It has been accepted for inclusion in Faculty Handbook by an authorized editor of Saint Mary's Digital 
Commons. For more information, please contact digitalcommons@stmarys-ca.edu. 
SAINT MARY’S COLLEGE OF CALIFORNIA 
 
FACULTY HANDBOOK 2020-2021 
 
TABLE OF CONTENTS 
 
1. Mission, History, General Organization and  
 Governance of Saint Mary’s College       1 
 
1.1 Saint Mary's College Mission Statement                  1 
  
1.2  History of Saint Mary's College                   2 
1.2.1  Accreditation                  2 
 
1.3 The Corporate Structure of Saint Mary's College of California  2 
1.3.1 The Corporation          3 
1.3.2 The Board of Trustees         3 
1.3.3 The Board of Regents          3 
1.3.4  The Officers of the College 4 
 
1.4 The Administrative Organization  4 
1.4.1 The President 5 
1.4.2 Provost and Senior Vice President for Academic Affairs 6 
1.4.3 Vice Provost for Student Life 10 
1.4.4 Vice President for Finance and Administration  11 
1.4.5 Vice President for Advancement 12 
1.4.6 Vice Provost for Enrollment and Communications 12 
1.4.7 Vice President for Mission 13 
1.4.8  Vice Provost for Academic Programs and Planning 13 
 
1.5 Organization Charts  15 
1.5.1 Corporation and President of the College 15 
1.5.2 Provost 16 
1.5.3 Vice Provost for Student Life 18 
1.5.4 Vice President for Finance and Administration 19 
1.5.5 Vice President for Advancement 20 
1.5.6 Vice Provost for Enrollment and Communications 21 
1.5.7  Vice President for Mission 22 
 
1.6 Governance Structure  23 
1.6.1 Shared Governance 23 
 
1.7  Committee Structure  34 
1.7.1  Board of Trustees Committees 34 
1.7.2  Institutional Councils and Committees 39 
1.7.3  Academic Affairs Councils and Committees 42 
1.7.4 Academic Senate Committees 50 
1.7.5 Student Life Committees 62 
1.7.6 Finance Committees 63 
1.7.7 Miscellaneous Committees and Faculty Representatives 68 
 
1.8 Revision Process of the Faculty Handbook  69 
2.  Faculty  71 
 
2.1  Definitions of Faculty Status  71 
2.1.1  Tenure-Track Faculty 71 
2.1.2  Non-Tenure-Track Faculty 72 
2.1.3  Emeritus/Emerita Faculty 72 
2.1.4 Administrators with Faculty Retreat Rights 73 
2.1.5 Temporary Appointment of Administrator to Rank Only 74 
 
2.2  Types of Appointments  74 
2.2.1  Probationary (Tenure-Track) Appointment 75 
2.2.2  Tenured Appointment 75 
2.2.3  Reduced Services (Tenured Appointment) 75 
2.2.4  Non-Tenure-Track Appointment 76 
2.2.5  Creation of Additional Tenure-Track Faculty Positions 76 
 
2.3 Selection and Appointment Procedures  76 
2.3.1 Selection/Appointment of Tenure-Track Faculty 77 
2.3.2 Selection/Appointment of Non-Tenure-Track Faculty 78 
2.3.3 Equal Employment Opportunity 78 
2.3.4 Section 504, Rehabilitation Act of 1973: Compliance 78 
2.3.5  Americans with Disabilities Act 79 
2.3.6 Special Appointment Categories 79 
 
2.4 Evaluation of Adjunct Faculty  79 
 
2.5 Rank and Tenure Records  79 
2.5.1 Faculty Rank and Tenure File 79 
2.5.2 Faculty Rank and Tenure Roster 79 
 
2.6  Tenure and Promotion 80 
2.6.1  Statement on Criteria for Tenure and Promotion 81 
2.6.2  Procedures for Tenure and Promotion 84 
2.6.3  Advancement, Tenure and Promotion of Academic Administrators 95 
 
2.7  Tenure  95 
 
2.8 Separation  96 
2.8.1  Resignation 96 
2.8.2 Retirement of Tenured Faculty Members 96 
2.8.3 Non-Reappointment of Tenure-Track Faculty 96 
2.8.4 Termination of an Appointment by the College 97 
 
2.9  Faculty Rights and Responsibilities  99 
2.9.1  Academic Freedom and Responsibility 99 
2.9.2  Policy on Public Presentation 100 
2.9.3  Institutional Policies 101 
 
2.10  Faculty Development 117 
2.10.1 Sabbatical Leave 117 
2.10.2 Faculty Development Fund Awards 121 
2.10.3 Office of Faculty Development and Scholarship 121 
 
2.11  Faculty Workload 121 
2.11.1 Workload for Tenure-Track Faculty 121 
2.11.2 Workload for Non-Tenure-Track Faculty 122 
2.11.3 Academic Advising 122 
2.11.4 Office Hours 122 
 
2.12 Workplace Conditions 123 
2.12.1 Drug-Free Workplace and Alcohol Use Policy 123 
2.12.2 Policy on Smoking in Campus Facilities 124 
2.12.3 Observance of Campus Regulations 124 
2.12.4 Assignment of Offices 124 
2.12.5 Photocopier and Duplicating Equipment for Faculty Use 124 
2.12.6 Office Supplies 124 
2.12.7 Lactation Accommodation 125 
2.12.8  Environmental Health and Safety 125 
 
2.13 Leaves 125 
2.13.1 Leaves with Pay 125 
2.13.2 Leaves without Pay 126 
 
2.14 Benefits 127 
2.14.1 Mandatory Benefits 127 
2.14.2 Long-Term Disability Income Benefits 128 
2.14.3 Healthcare 128 
2.14.4 Group Term Life Insurance 128 
2.14.5 Accidental Death and Dismemberment/Travel Assistance 128 
2.14.6 Workers’ Compensation 128 
2.14.7 Retirement 129 
2.14.8 Tuition Waiver and Exchange Programs 130 
2.14.9 Miscellaneous 134 
2.14.10 Employee Assistance Program 135 
2.14.11 Use of Facilities/Discounts 135 
2.14.12 Parking 136 
2.14.13 Voluntary Programs 136 
 
2.15 Tenured and Tenure Track Faculty Salary Policy 136 
2.15.1 Faculty Salary Policy 136 
2.15.2 Salary Scale for Tenured and Tenure-Track Faculty 139 
 
2.16 Tenured and Tenure Track Faculty Grievance 140 
2.16.1 Introduction 140 
2.16.2 Procedures that Apply to All Grievances 141 
2.16.3 Grievances: Alleged Inadequate Consideration and/or Alleged  
 Violations of Academic Freedom 142 
2.16.4 Grievances: Alleged Errors in Policy not Involving the Rank and  
 Tenure Review Process 147 
 
3. Academic Policies and Services  153 
 
3.1 Classroom Policies 153 
3.1.1 Academic Honesty Policy, Violations, Procedures, and Penalties 153 
3.1.2 Letter Grades 156 
3.1.3 Final Examinations and Papers 156 
3.1.4 Meeting Classes 157 
3.1.5 Order in the Classroom 157 
3.1.6 Class Attendance (Students) 157 
3.1.7 Credit-Hour Policy 157 
3.1.8 Course Content and Delivery 158 
3.1.9 Teaching of Family Members 158 
 
3.2 Registrarial Policies 158 
3.2.1 Academic Calendar 158 
3.2.2 Submission of Grades 159 
3.2.3 Undergraduate Final Examination Scheduling 159 
 
3.3 Academic Resources  160 
3.3.1 Library 160 
 
3.4 Technology Use Policy 162 
3.4.1 General Policies Governing the Use of Information Technology 163 
3.4.2 Policy Governing Use Of Personally Owned Computing Equipment  168 
3.4.3 Policy For College-Provided Mobile Computing 169 
3.4.4 Password Policy 171 
3.4.5 Web and Blog Use Policy 172 
 
3.5 Administrative Assistance  173 
 
3.6 Student Employees 174 
 
4. Administrative Policies, Services and Facilities  174 
 
4.1 Administrative Policies  174 
4.1.1 Room Reservations 174 
4.1.2 Pets 174 
 
4.2 Administrative Services   
4.2.1 Duplicating Service 175 
4.2.2 Outgoing U.S. Mail Service 175 
4.2.3 Payroll Office 175 
4.2.4 Telephone Calls 175 
4.2.5 Maintenance and Janitorial Service 176 
4.2.6 Lost and Found 176 
4.2.7 Information Services 176 
 
4.3 Administrative Facilities 176 
4.3.1 Mission and Ministry Center 176 
4.3.2 Health and Wellness Center 176 
4.3.3 Counseling Center 177 
 
5. Student Affairs Policies of Interest to the Faculty  177 
 
6. Communications Policies of Interest to the Faculty  177 
 
6.1 College Communications 177 
6.1.1 Office of College Communications 177 
6.1.2 Policy on Advertising and Publications 178 
 
6.2 Speakers Bureau  178 
 
6.3 Posters  178 
 




Revisions 2020-2021 193 
 
